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ANNUAL ACADEMIC PERFORMANCE REPORT
· This template has been provided to provide guidance and uniformity to all principals in compiling a report on the academic performance of their school. 

· In terms of the South African Schools Act 84 of 1996, Section 16A(b), the principal must prepare and submit to the Head of Department an annual report in respect of i) the academic performance of the school and ii) effective use of resources.

· Not all the sections will be applicable to all schools. The template should therefore be completed as appropriate.

	ACADEMIC YEAR:

	NAME OF SCHOOL:


	Postal address
	

	Telephone
	

	Fax
	

	Email
	

	Principal
	

	Circuit Manager
	

	EMIS Number
	

	Quintile
	


Principals Foreword
	Introduction 
Outline the scope of what is contained in the report
	

	School Progress towards its goals in year of reporting (e.g. 2011)
Describe school progress towards its goals for the year as outlined in the plan for the year
	

	Future Outlook
 Outline the key areas for improvement for the coming year e.g. 2012
	


Basic information on school
	Total Enrolment
	Girls
	Boys
	Orphans
	School Nutrition programme

	
	
	
	
	


School Discipline in year of reporting
	Disciplinary Absences
	Counts of Incidents

	Suspensions
	

	Expulsions Recommended
	

	Expulsions Confirmed
	


Curriculum Offerings

	Core Curriculum Offerings:
	

	Extra Curricula Activities
	

	Information and Communication Technologies used to support learning and teaching
	


Social context
	Briefly describe the social environment within the school and in the community where school is located. E.g. employment profile of community; socio-economic profile etc
Community interest and participation in school activities


Parental involvement in children’s learning
	Write a short paragraph on the involvement of parents in their children’s school work – supervision of homework, communication with teachers on work-related issues, attending teacher-parent meetings etc.

Outline school strategies to involve parents.


Staff Profile

Staff Composition
	Teaching Staff
	Departmental Employees
	S G B Employees

	Non Teaching Staff
	
	

	Total
	
	


Qualifications of all teachers
	Highest Level of Attainment
	No of teachers 

	Doctorate
	

	Masters
	

	Honours
	

	Bachelor degree
	

	Diploma
	

	Certificate
	

	Grade 12
	


Staff Utilisation: 
	Number of teachers teaching subjects they are qualified for
	Teacher teaching subjects not qualified to teach
	Duration (i.e.  1 yr, 6 months etc)
	Reasons

	
	
	
	


Professional Development
	% of teaching staff involved in professional development activities in year of report
	

	Outline in bullet form the Major professional Development initiatives in
	

	Total funds spent on professional development in year of report
	


Staff Attendance

Average Staff Attendance rate was:    ____________ % (derive from leave forms completed)
Staff Retention

% Staff retained from the precious school year:

Learner Attendance:

Learner Attendance for each grade (draw from learner attendance register):

	Gr  1
	Gr 2
	Gr 3
	Gr 4
	Gr 5
	Gr 6
	Gr 7
	Gr 8
	Gr 9
	Gr 10
	Gr 11
	Gr 12

	%
	%
	%
	%
	%
	%
	%
	%
	%
	%
	%
	%


Description of how non attendance is managed by the school
	


Learner Performance – Annual National Assessments

	Domain
	Measures
	Grade 3
	Grade 6
	Grade 9

	Numeracy
	Average score for the school
	
	
	

	
	Percentage of learners at or above the national minimum standard
	
	
	

	
	Percentage of learners below the national minimum standard
	
	
	

	Literacy
	Average score for the school
	
	
	

	
	Percentage of learners at or above the national minimum standard
	
	
	

	
	Percentage of learners below the national minimum standard
	
	
	

	
	
	
	
	


Attainment and Achievement – Grade 12 

	Number of learners enrolled
	

	Number of learners passed
	

	Number of learners failed
	

	Number of learners awarded a National Senior Certificate
	

	Number of learners awarded university entrance
	

	Number of learners awarded diploma 
	


Achievement per subject:  Gr 12

	Subject
	Below 30%
	30-40%
	40-50%
	50-60%
	60-70%
	70-80%
	80-90%
	90-100%

	Home Language
	
	
	
	
	
	
	
	

	First Additional Language
	
	
	
	
	
	
	
	

	Mathematics
	
	
	
	
	
	
	
	

	Maths Literacy
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Resources

LTSM

	Does each learner have a textbook for every subject
	

	Does the school have a textbook retrieval policy
	

	What % of textbooks were retrieved this year
	

	Provide a bulleted list of Textbook shortages in your school
	


Financial Profile
	
	Income
	Expenditure

	Balance brought forward:
	XXXXX
	

	Departmental Allocation
	
	

	School Fees
	
	

	Fund Raising
	
	

	Interest
	
	

	Other:
	
	

	
	
	

	
	
	

	Expenditure
	
	XXXXXX

	LTSM
	
	

	Municipal Services
	
	

	Maintenance
	
	

	Professional Development
	
	

	Other
	
	

	
	
	

	
	
	

	Balance carried forward
	(Income – Expenditure)


NAME OF SCHOOL PRINCIPAL:




SIGNATURE:

DATE:

